Durdtion: 1 (one) year :

Eli Ihﬁ ity: A pass in the Ceﬁiﬁmﬂw Course in Functhnql Qbmmurd%p.ﬁve English of thc
: Umvsrsl@; of North Bengal - _ :
Objectives:

1. To enable the studen’;& tb sdsarch for.
1 To enable the studenth to send receive 1d

f&m

intﬁrncit” '

Teaching hours (per week) Theory
Pmcttcals

 Marks .

' Mode Of Exammatlcm

- Coutse contents

A. Computer/Internet
Overview of computers and mtem. \
Some Key Terms - 5
Search

How to send an e—mall
Attachment

How to compose 3 m |J
How to open a mail i nbox
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-~ B.la uage and communicatiori Blﬁlogue Wri !
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roup B - Practlcal 8«5 ?nar

. A. Language and Society, Style and reglsters
 C.Eng ish in Sntuatsons

1, Greetings
2. Asking to Pay
3, At the Post Office
4, Catching a train
5 Euymg "'.-:dress
6. Booking a room at a hg«tﬁl
7. At the Bank e
8. Making a telephone call
9, At a place of worship - e
10, Asking the time: Time Expression
11. Receiving and seeing offa Gucst
12. Buying a guide book
3, At the Travel Agency
14, At the Air Port :
- 15, At the Customs
“16."At the Police Statior
17. At the International Ah‘ Port

A. Genera] Conversation:
B. Conversation in Specific Situation: 30 marks
C. Group Discussion 25 marks

Books Recommended:

ol English ln Situations by'R'C-\_

2. What to say When ed. Viola Higgins (Bt don)

3. Success with English: The'Peﬁgu?in Cour_sg -,eq_"-;--- '
Brought

4. Success with English: the Pengum Course. First Reader by Alexa:

Baird 6t dl| (Penguin Book)



Basic concepts of ESP o
"__Lettcrs (Eniquiries, Replies, Foll w-iuP Letters, Sales Letters,

Drafting, Fax, Telex, Telegrams, Olﬁﬁﬁlﬂi’ﬁ, Quotations

_ _Intervlcws, Tnlephone, Makmg_ : ﬂB#ﬂt&tion :

" Candidates will be asked to take part in mock nterviews and “‘15" will
o Presentatiens with the help of Audlb-Vlsual Aids ey

Complaint, Packing
Forwarding, Dispatch ng ppointment letters, DO letters efg) o
'?f-.'ertiﬂﬁ Pr@é%dm of Meeting
_pdrl:$, Advertising a produc
Br "iish/SMS Enghsh

Writing Resolutions, Agenda, Notices,
Draftmg a Bl’OGhUI‘c . ﬂ'w ‘Taklng & ng aki ng,

(Practlca__)-
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